
TGGS Work Experience



What is Work Experience?

“…a period of time during which a 
young person, usually a student, 
works for a company or organization 
in order to get experience of a 
particular type of work: Networking, 
work experience, and shadowing are 
now usual steps on the path to 
employment…”



What is Work Experience?

“…By the age of 16, every pupil 
should have had at least one 
experience of a workplace, 
additional to any part-time jobs they 
may have. By the age of 18, every 
pupil should have had one further 
such experience, additional to any 
part-time jobs they may have.…”



REMINDER -Work Permits for those under 16

Paid work - A reminder that a child can work part-time from 
the age of 13 if they have a work permit. Employers must 
make sure all children they employ have a permit. See the links 
below for more information and the permit application forms.

Torbay Council – https://www.torbay.gov.uk/business/licensing/child-employment/childrens-work-permits/ 

Devon County Council – https://www.devon.gov.uk/educationandfamilies/young-people/child-employment-
and-entertainment/guidance-for-parents-and-employers/ 

Plymouth City Council – https://www.plymouth.gov.uk/apply-child-work-
permit#:~:text=A%20child%20can%20work%20part,and%20send%20it%20to%20us. 

https://www.torbay.gov.uk/business/licensing/child-employment/childrens-work-permits/
https://www.devon.gov.uk/educationandfamilies/young-people/child-employment-and-entertainment/guidance-for-parents-and-employers/
https://www.devon.gov.uk/educationandfamilies/young-people/child-employment-and-entertainment/guidance-for-parents-and-employers/
https://www.plymouth.gov.uk/apply-child-work-permit#:~:text=A%20child%20can%20work%20part,and%20send%20it%20to%20us
https://www.plymouth.gov.uk/apply-child-work-permit#:~:text=A%20child%20can%20work%20part,and%20send%20it%20to%20us


What are the types of Work Experience?

Work Experience can be any of the following:
• Virtual “on-line” work experience;
• Undertaking an “in-person” work experience;
• Participate in an “Insight” event;
• Workplace shadowing;
• Workplace visits.



Work Experience

The Government requires that all Year 10’s and Year 12’s do five days of work experience 
during the academic year.

In Year 10 it is about experiencing the workplace and building your skills. In Year 12 you  
should ideally link your work experience to your chosen career pathway.

Here at TGGS we run a flexi system where you can go out on your placement between 
September 2024 and July 2025. This helps the employers to take more students across the 
year rather than everyone trying to find a placement in one given week.

It also gives you the option if you have an interest in more than one type of career you could 
possibly do two days at one employer and three days at another.



Placements for Healthcare

Year 10

• Application process through Mrs 
Rolfe and Mr Neighbour

• No direct applications to the 
hospital please (even if parents 
work there).

Year 12

• Apply through Mr Endersby who 
manages the liaison with Torbay 
Hospital.

• No direct applications to the 
hospital please (even if parents 
work there).





Work Experience



Applying for Work Experience using the 
Unifrog Placement Tool .

TGGS Work Experience



➢This is the form you use if you are doing an “In Person 
Placement”

➢ Once logged on to your Unifrog account, scroll down 
“Exploring pathways” until you see “Placements” as 
indicated on the left.

➢Click on Go to tool.



➢You will first need to enter your Date of 
Birth .

➢This is for Safeguarding. Firstly, to make 
sure you are a member of our school 
and secondly that the placement is age 
appropriate.



➢Once this screen appears, click on “Add new 
placement”

➢ It is important that you have all the 
employer’s details before completing this 
form.



➢Complete the form using 
the drop-down boxes.



➢ Complete the Employer details. 
➢ It is very important you have the correct email 

address of the person who will be authorising 
your placement. 

➢ If the email address is incorrect your application 
will not be progressed.



➢ Answer the remaining questions on the form.
➢ If you answer “No” to either “Is this workplace where 

you’ll be based” or “Will you live at home during the 
placement” another drop down box will appear that 
you will need to complete.

➢ If you answer “Yes” to “Do you have any special 
needs, illnesses or injuries.” This information will be 
shared with the school coordinator and employer 
placement lead so that they can make any 
reasonable adjustments.

➢ Again, make sure your Parent/guardian email address 
is correct, or your placement will not be progressed.



➢At the end of the form tick the “Agree” 
and “Finished” boxes which allows Unifrog 
to send your details to the employer and 
parents.

➢You then click on “Add placement” 



➢ Once the form is complete an email is then sent to both the employer and your 
parent/guardian asking them to agree to the placement taking place on the dates given.

➢ You must complete the form at least three weeks before the placement is due to start. 
This will allow time for the employer and parents to respond, for the paperwork to be 
checked and any Health & Safety checks to be carried out if necessary. 

➢ We will not be able to authorise your placement if all the relevant permissions and checks 
have not been carried out. Once Mrs Rolfe has approved the placement you, the employer 
and your parents will get an email to say that the placement is going ahead.

➢ If you have any questions or require help to complete the form, please see Mrs Rolfe in 
the Careers Centre (next to the Lecture Theatre).



➢ Students are expected to find their own work placement. 

➢All students are expected to have organised a placement and logged the information on to 
Unifrog by Friday 4th April 2025. After this date we will start to arrange placements for you 
but cannot guarantee it will be what you are interested in or that it will be near to where 
you live. 

➢ If you change the date or come into school during your placement for an event you must 
first agree this with the employer and then let Mrs Rolfe know so that the register can be 
amended accordingly.



➢ During the placement Mrs Rolfe will contact your 
employer to check-in.

➢ After the placement, your employer is asked to 
complete an Employer review form.

➢ You are also required to complete a Student 
reflection form.

➢ It is important that these are completed so that 
you have them for reference in the future when 
applying to Employers/Further Education or 
University.



Virtual Work Experience

➢ If you are taking part in a Virtual Placement through Speakers for Schools or one of the other available 
platforms, you will need to record this in a different way. Depending what time of day and for how many 
hours the virtual placement is on you will be required to come into school either before or after.

➢ You will need to go to Activities on your Unifrog account once you have completed your placement.



➢ Fill in the Title with the company name of 
company you are doing your virtual 
placement with.

➢ Choose Work Experience in the drop-down 
box.

➢ Give a description of what you did. 
➢ Tick the skills that you used during the 

placement.
➢ Enter the dates of the placement.
➢ You will need to add Mrs Rolfe as the Referee 

name.

➢ Finally click Add Activity and it will be 
recorded on your Unifrog account.
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